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Faculty Teaching History for Promotion & Tenure Packet -- Instructor name

Print this page for the P&T packet.

This is a list of all sections taught by this faculty member from Fall, 1987 to the current date.

When there are multiple instructors for one section, the IUs and enroliments are pro-rated using the instructor's contact hours.
Table Format available for input to Excel.

Click here to reverse sort

offer— Indiwv Class # of

ing Instr Stu— Contact Instr=

Term Dept Course——-— Section- /Class IUs dents Hours uctors
SP11 1-361 ENT 599 IND MRB I 31 3 u} 1
P11 1-383 IB 490 IND MREBE I 3 1 u} 1
3P11 1-383 IB 390 IND MRE I 5 1 u} 1
SP11 1-383 IB 109 LEC 2Za C 96.2 37 3 1
SP11 1-383 IB 109 LEC 1 C 13055-:4355 1eS 2
SP11 1-383 IB 109 LAB 22 C u} 0 0 2
SP11 1-383 IB 199 DIS MB1 C 35 17 2 1
SP11 1-383 IB 109 LAEB 2B C u] u} u} 2
Fa10 1-361 ENT 599 IND MRB I 45 5 u} 1
Fal0 1-383 IB 390 IND MRE I 5 1 u} 1
Fa10 1-383 IB 445 LEC 1 C 33 11 1525 2
Fa10 1-383 IB 444 LEC & C 83.2 32 3 1
Fa10 1-383 IB 444 LEC C C 21 7 3 1
SU10 1-361 ENT 599 IND MRE I 14 3 3 1
I u} 1

SP10 1-361 ENT 599 IND MRE
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1987 TO PRESENT: RATING RANGE 1-5

NO ELECT MEAN MERAN NORM NORM
COURSE OF MIXED ITEM ITEM GROUP GROUP
SEMESTER NO. FORMS REQD. 1 2 ITEM 1~ ITEM 2
SPNG1987 297 i1 ™ 4a .77 4 .55 HIGH HI »AVG
SPNG1987 424 11 4.80 4 .70 HI AVG HI AVG
FAILILl988 246 30 ™M 4.46 4.28 AVG AVG
FALI.1 988 246 26 E 4 .58 4 .41 HI AVG AVG
SPNG1L988 245 29 E 4.82 4 .57 HIGH HI AVG
SPNG1988 321 28 ™M 4.68 4 .36 HI AVG AVG
SPNG1989 321 24 ™M 4.78 4.56 HIGH HI AVG
FALL1950 297 9 ™ 4 .88 4 .77 HIGH HIGH
SPNG19S5S0 209 20 R 4 .00 3.76 AVG AVG
FALL159S91 321 25 ™ 4.73 4.43 HI AVG HI AVG
SPNG1991 355 21 M 4 .52 4 .42 HI AVG HI AVG
FALL13392 209 1186 R 4 .27 4 .00 AVG AVG
FALL1992 321 31 ™M 4.48 4.17 HI AVG AVG
SPNG13992 424 13 E 4.75 4.58 HI AVG HI AVG
FALL1993 321 27 ™M 4 .64 4 .40 HI AVG HI AVG
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ATTACHMENTS

1. Checklist for Transmittal of Recommendation
2. Recommendation for Promotion and Tenure (Cover Sheet and Outline)
3. Sample Letter to External Evaluator

ZJU/UIUC INSTITUTE
RECOMMENDATION FOR PROMOTION OR TENURE

CHECK LIST FOR TRANSMITTAL OF DOSSIER:

[] Recorded votes at each level of review (i.e., Institute and any committee assigned by JMC to review)
oncover sheet

] Specified author(s) of departmental evaluations of research, teaching andservice

[ Described norms/standards for scholarship in the candidate’sarea

[ Described funding availability in the candidate’sarea

[ Provided 1-paragraph bio sketch for each externalreviewer

] Reported names of external scholars contacted who were unable to provideletter

[] Addressed any weaknesses/inconsistencies in the case in dean(s)’statement

[ Articulated why this promotion is in the best interest of thelnstitute

] Name(s) of dean(s) listed at the top of the comments page (last page of dossier)

1 A pagesnumbered

1 A pages one-sided and nostaples



ZJU/UIUC INSTITUTE
RECOMMENDATION FOR PROMOTION OR TENURE

Date Please check the appropriate box:
Currently holds indefinite tenure ]
Senior untenured appointment O
Currently on tenure track m]
in year
Name

Current Academic Rank

Recommended Rank

Highest Degree Date Awarded

Institution Field

Date of Last Promotion at Bi& Pt

Date of Initial Appointment (Assistant Professor or above at Bt & 24 Fi)

Academic activities, percentage of time (average for past three years) *

A. Instructional activities %
B. Research activities %
C. Public Engagement, Professional/Disciplinary, and &P Service activities %

*Note: These should be either determined or confirmed by the Dean(s).

Votes of Faculty Committees

Institute: For Against Recusal

JMC review: For Against Recusal

*Note: Recusal should be used when an eligible voter has a conflict of interest; is voting on the case at another
level; or is on leave or sabbatical. Please provide reason for each recusal in the dean(s)’ statement.

Approvals

(For members who have joint appointments, recommendations must be approved by all units.)

Institute (print name) (signature)
IJMC review (print name) (signature)

JMC Approvals
Co-Chair

Co-Chair




Promotion and Tenure, Attachment 2

OUTLINE OF PROMOTION DOSSIER

1. PERSONAL HISTORY AND PROFESSIONAL EXPERIENCE

NOTE: In each section, list items in chronological order from past to present.

A. Educational BackgroundBeginning with the baccalaureate degree, provide the name of the

institution; degree, field of study; date of degree.

B. List of Academic Positions since Final DegreeFor each position held, list inclusive dates, title,

and location for each -- 4%/ and elsewhere.

C. Other Professional EmploymentPrevious and current.

D. Honors, Recognitions, and Outstanding AchievementsFellowships, prizes, etc., that indicate

national and international stature in scholarship and engagement appropriate to the rank

sought.

E. Invited Lectures and Invited Conference Presentations since Last PromotionFor candidates for

promotion to Professor, a full (career) list of events may be provided or, in the interest of brevity,
a list of only those events since the last promotion may be provided.

F. Offices Held in Professional Societies

G. Editorships of Journals or Other Learned Publications

H. Grants Received since Last Promotion at BX£5 2Bt List principal investigator first, co-principal

investigators, granting agency, dates of grant, and dollar amount of grant. For grant with
multiple investigators, list amount of effort and award for the candidate. For candidates for
promotion to Professor, a full (career) list of grants may be provided or, in the interest of brevity,
a list of only those grants received since the last promotion may be provided.

I. Review PanelsFor governmental agencies, educational institutions, or other organizations.

Approved December 2017
Office of the Deans and Joint Management Committee, Zhejiang University/University of lllinois at Urbana-Champaign
Institute



2. PUBLICATIONS AND CREATIVE WORKS

# Denotes any publication derived from the candidate’s thesis.
* Denotes publication that has undergone stringent editorial review by peers.
+ Denotes publication that was invited and carries special prestige and recognition.

& Denotes publication in which the author list includes students of the candidate.
Underline the names of principal supervisors of each publication (see p. 20).
(Additional symbols may be used to denote other noteworthy features. Please
define.)

A. Doctoral thesis title

B. Books Authored or Co-Authored (in print or accepted)

C. Books Edited or Co-Edited (in print or accepted)

D. Chaptersin Books (in print or accepted)

E. Monographs (in print or accepted)/tems longer than an article, but shorter than a book.

Provide inclusive page numbers for monographs.

F. Articles in Journals (in print or accepted)Provide inclusive page numbers for publications in

journals.

G. Creative Works (Exhibitions, Commissions, Competitions, Performances, Designs,

Art or Architecture Executed)

H. Patents

I.  Bulletins, Reports, or Conference Proceedings (in print or accepted)/nclude only if these items

are normally considered an important part of the publication record of a scholar or artist in
this field. Provide inclusive page numbers for bulletins, reports or conference proceedings.

J.  Abstracts (in print or accepted)/nclude only if these items are normally considered an important

part of the publication record of a scholar or artist in this field. Provide inclusive page numbers
for abstracts.

K. Book Reviews (in print or accepted)include only if these items are normally considered an

important part of the publication record of a scholar or artist in this field. Provide inclusive page
numbers for book reviews.

L. Refereed Conference Papers and Presentations

M. OtherSpecify type.



3. RESIDENT INSTRUCTION

A. Summary of Instruction

1) Descriptive DataProvide information for undergraduate and graduate courses, both on
and off campus, in summary form, since last promotion. See instructions for format.

2) Supervision of Graduate Student ResearchFor each graduate student supervised,

provide the student’s name and level, dates work was supervised, current status, thesis
title if completed and the student’s placement. See example in instructions.

3) Supervision of Undergraduate StudentsFor each undergraduate student supervised,

provide the student’s name and level, dates work was supervised, current status, thesis
title if completed.

4) Other Contributions to Instructional Programs

B. Evaluation of Instruction

1) Student Course Evaluation Questionnaires

2) Candidate’s Teaching Activities Report and Self-Review (Three pages or less.)

3) Departmental Evaluation of Teaching, Advising, and Student Mentoring Please provide the

name of the person(s) who developed the evaluation.
(Author of evaluation: )

4. SERVICE (PuBLIC, PROFESSIONAL/DISCIPLINARY, AND UNIVERSITY)

A. Summary of Service

1) Public Engagement

2) Service to Disciplinary and Professional Societies or Associations

3) Institute/Campus Service

B. Evaluation of ServicePlease provide the name of the person(s) who developed the evaluation.

(Author of evaluation: )

e Public Engagement

e Service to Disciplinary and Professional Societies or Associations




e |nstitute/Campus Service

5. RESEARCH

A. Candidate’s Statement of Research Goals and Accomplishments(three pages or less.)

B. Departmental Evaluation of Research Accomplishments(with emphasis on at least two
publications or creative works) Please provide the name of the person who developed

the evaluation.
(Author of evaluation: )

C. Departmental Evaluation of Future PotentialPlease  provide the name of the person

who developed the evaluation.

(Author of evaluation: )

6. EXTERNAL EVALUATIONS

NOTE: Please start this section on a new page.

A. Sample Letter(s) to External Evaluatorsinclude a copy of the letter (or letters, if different

versions) used to solicit the outside evaluations.

B. Qualifications of the External Evaluatorsinclude a listing of the names, addresses, and

affiliations of all scholars or professional specialists outside the University of Illinois from whom

you have solicited letters of evaluation.
C.  External Letters
7.  SPECIAL COMMENTS BY THE DEAN(S)
NOTE: Please start this section on a new page.

Name(s) (please type):

Sample Letter to External Evaluator

[promotion from

assistanttoassociate][date] Dear



[evaluator’sname],

We are considering [faculty member’s name] for possible promotion to the rank
of Associate Professor with indefinite tenure in the Zhejiang University/University of
lllinois at Urbana-Champaign Institute (X5 2%B5%). Letters of evaluation from at least five
scholars or professional specialists outside the university are required for each nominee.

Therefore, it would be most helpful to have your independent evaluation of:

= the candidate’s current research activities and the significance of accomplishments
todate;

= the candidate’s promise of becoming a leadingscholar;
= the candidate’s contribution to teaching and public serviceactivities;

= the candidate’s standing in relation to others at a comparable or higher career
level whomyou regard as potential leaders in thisfield;

= factors that you think may be of importance to us in evaluating the
candidate’s capabilities, accomplishments, and potentialreputation.

Our institution permits one or more extensions (i.e., tenure clock “rollbacks”)
during the pre- tenure probationary period. Our policy states that the criteria for
promotion and tenure at BX& %[t are the same for all faculty regardless of length of
service during the probationary period.

The Joint Management Committee of our Institute requests that you provide, in
addition to your own comments about this case, the names of two or three other
authorities that might be consulted about the candidate’s accomplishments.

The policy of L& %t is to hold in confidence all letters of evaluation from
persons outside the Institute. Only the committees and administrative officers directly
responsible for the decision of concern here will have access to your letter. It will not be
provided to the person on whom you comment unless we are required specifically and
legally to do so.

Samples of [faculty member’s name] publications and Biodata form are attached.

Because your evaluation will provide essential input in our review and because the
entire review process is a lengthy one, | would appreciate receiving your comments at your
earliest convenience and by [date]. If you will be unable to complete your evaluation by this
date, please let me know immediately.

Please email your letter to [name] at [email] and follow up with a hard copy to the



following address; [name and mailing address]

Thank you for your contribution to this important process.
Sincerely,

[dean]
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